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City of Hallowell 

Policy on Public Access to City Owned Buildings 

 

 

POLICY 

 

While it is the preference of the City of Hallowell that citizen’s access city owned buildings with 

the presence of city staff, the City recognizes that on occasion citizens will need to access city 

owned buildings without staff present. This policy outlines the proper procedures for citizens to 

follow. 

 

1. Citizens should provide prior day hour advance notice to the City Manager, City Clerk or 

designee of need to access city owned buildings and obtain permission 

2. It is the expectation of the City that on limited occasion’s citizens may provide less than 

24 hour notice, short notice is strongly discouraged.   

3. Once the City Manager or department supervisor approves citizen access to city owned 

buildings they will then provide the citizen with direction on access to the building 

including keys and proper lock-up procedures. 

4. Keys issued must be promptly returned to the City Manager, City Clerk or designee 

5. The City Manager has discretion to limit citizen access to city owned buildings  

 

 

 

Approved 090716 



Hallowell Property Committee Meeting 

September 7, 2015 

 

 

 

Request for Use License Fish and Game Road 

 

The committee began the meeting with a overview of the last discussion where the committee 

had a general interest in pursuing a limited use license for Bud Lord to allow gravel trucks on the 

Fish and Game Road providing access to and from a proposed sand pit on Bud’s property.   

 

Andy Kokernack and Attorney McKee briefed the committee on discussions with representatives 

from the Hallowell Conservation Commission stating the commission would not oppose the 

license concept noting there would be surveys conducted for some of the Reservoir boundaries 

and the license would be an annual license subject to conditions including annual public 

comment for renewal.  Andy also briefed the committee on discussions with Chris Buck 

regarding the road and their role in assisting to maintain the road particularly grading the road in 

addition to city grading. All were in agreement, confirmed by Chris Buck in attendance. 

 

Mike Laflin shared comment with the committee noting he had also shared the same comment 

with Bud Lord.  Mike expressed concern for his grandchildren living on the Fish and Game Road 

with increased truck activity on the road.  Mike emphasized that the Lord property for the 

proposed pit also had access to Central St. via an old farm road on the land.   

 

After a brief discussion the committee agreed to recommend approval for a limited use license 

and discussed the following terms.  Prior to issuing the license information on current and 

needed survey information needs to be gathered, so everyone is clear on what survey information 

Andy needs to provide to the city. Interest was expressed to prioritize the southern line of the res. 

 

 Annual license subject to public comment with the committee prior to re-issue 

 Comment timing prior to April to align with existing easement language 

 Mutually revocable 

 Up to 25% maintenance fee (same as easement language) 

 No further widening of the road 

 Use limited to gravel and timber 

 Issuing of  license does not constitute a public way 

 Need to determine limits on access ( i.e. times of  use) 

 If the sand pit is not permitted or loses permit license expires 

 Indemnification for the city 

 Cost pass thru should damage occur that the Lord’s do not correct. 

 

Motion – To direct the city manager to work with the city attorney to develop a use license 

agreement, with conditions, for Bud Lord providing truck use on the Town Farm Road.  

 

 

 



Policy on Citizen Access to City Owned Buildings 

 

Sandy Stubbs joined the committee to discuss a draft policy on citizen access to city owned 

buildings.  Sandy reviewed general scenarios where access has been asked for and granted.  The 

committee reviewed and approved a draft policy. 

 

Motion – To adopt the committee approved draft policy on citizen access to city owned 

buildings. 

 

McCourtney Bench Placement 

 

Nate met with the McCourtney family and interested parties have agreed to locate the bench at 

the Hallowell Reservoir 

 

Motion – To approve placement of the McCourtney Bench at the Hallowell Reservoir per 

agreed upon location. 

 

Transfer of Waterfront Water Access to the City 

 

The committee discussed Hallowell Water District application to transfer access to the waterfront 

water spout to the city. The application fee is $395.32 

 

Motion – To approve transfer of waterfront water access to the city including payment of 

application fees.  

 

 

 

 

 


