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City Process and Forms for Liquor License Approval 
 

In 2003 the 121st Legislature amended Title 28-A §653 to make a Public Hearing for 
new and relocation liquor licenses optional rather than required. The City of 
Hallowell has continued to hold a Public Hearing for applications for a new liquor 
license or changes to an existing license. Applicants are required to insert a Legal 
Notice of the Public Hearing in the Kennebec Journal.  
 
Under Title 28-A §653 a Public Hearing has been optional for liquor license 
renewals for many years. For license renewals without any changes, the City Clerk 
follows the procedure established by the City Council on July 24, 1992. The City 
Council minutes for that meeting are attached. The City Clerk sends a memo to the 
Police Department and the Code Enforcement Office asking if either department has 
an objection to the renewal of the license. A copy of the form is attached. If neither 
department objects, the City Clerk signs the application on behalf of the City Council.  
 
Please note that the application form for a Liquor License is a state form issued by 
the Bureau of Alcoholic Beverages Division of Liquor Licensing and Enforcement. 
The form has not yet been updated to reflect the change in 2003.  
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 INTEROFFICE MEMO 
 
  
 
TO:  CEO & POLICE  
 
FROM:  CITY CLERK 
 
RE:  LIQUOR LICENSE 
 
DATE:   
 
 
 
_______________________________________ has applied for an off premise permit. 
 
Purpose of event  ________________________________________  at  
 
___________________________________ on ________________________ at _________. 
 
 Do you know of any reasons or violations that would hinder the approval of this Liquor 
License?                                                                                               
 
 Please fill out this memo as soon as possible and return it to me, thank you. 
  
 ______This Department finds no reason(s)/violation(s) for this applicant. 
 

______ This Department finds the following reason(s)/violation(s) for this applicant. 
 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 
 
 
 

      ________________________________ 

       CEO           _______________ 
                         Date 
 
   
  __________________________ 
  POLICE        ______________ 
                Date 

 




